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ACCOUNTING TRANSACTION REQUEST FORM
TYPE OF REQUEST
AREA
REGION
DATE OF REQUEST
NAME OF PERSON MAKING REQUEST(Last, first, middle initial)
WORK PHONE NUMBER
E-MAIL ADDRESS:
NAME OF SUPERVISOR / TITLE (PRINT)
SIGNATURE OF SUPERVISOR
DATE SIGNED
Note: If a * is behind the Entry ID it exists on the ACEN table.
COMMENTS /  NOTES: This section can be used to paste multiple transactions.  Please paste the information in the same format i.e TC, TT, VC . . . . 
NAME OF FSC APPROVER / TITLE (PRINT) 
SIGNATURE OF FSC APPROVER
DATE SIGNED
REASON FOR ENTRY OR CHANGE:
CR4
DR4
CR3
DR3
CR2
DR2
CR
DR
DESCRIPTION
ACEV
ENTRY 
F CAT
BOCT
VC
TT
TC
DATE SIGNED
SIGNATURE OF OFP APPROVER
NAME OF OFP APPROVER / TITLE (PRINT) 
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http://vaww.vaco.portal.va.gov/sites/MgmtFin/FMS/Reference_Mainframe_Material/Forms/AllItems.aspx
For document tracking purposes please use the TC/TT/VCAT/FCAT/BOC/Date as the document name or any combination of those identifiers. Include the file name in the adjacent box.
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